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Subject : Academic & Administrative Matters Meetin i nzgf hgiz | - il
g Number r g
0002/IQAC- — vheas poasont = E— _
: CR/2025 F
B 41212025 |Time: Et M —— - — .
30.00; ik
- No. l Action Taken (Meeting Number :00011QAC-CR/2025) Action | Staty F-
by
[ 21 The first preliminary audit of S2, $4, 56, and 58 classes was conducted by the HoDs #
respective Heads of Departments. e
31 The IQAC Coordinator prepared the question paper format for the first series IQAC |
test of 2, 54, 6, and S8 classes. coordin r
ator |
51 ! A draft of the internship guidelines for S8 students was prepared. Principa E

revisions and formatting suggestions were incorporated before finalization.

I
r Minutes of Meeting
I

l The Guidelines for the Internship of S8 students were presented, and necessary Principal

Principal

< IQAC
The IQAC Coordinator presented the question paper format for S2, S4, S6, and Coordina

58 classes, which was approved after incorporating certain corrections. P

2/2 ! The first preliminary audit reports of the departments were reviewed.

3/2

IQAC Coordinator.
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Meeting Numb

Subject : Academic & Administrative Matters
0003/IQAC-
CR/2025
Mode : Offline 3/3/2025 | Tim
30.0
No. Action Taken (Meeting Number :OOOMQAC-CRIZDZS) Action Sta
| by
12 The guidelines and application form for the internship of eighth semester IQAC
| students have been finalized.
Minutes of Meeting
13 It was decided to circulate the approved question paper format to all faculty .
members via email from the IQAC. - Principal
23 The status of the Course Committee, Class Committee, and Advisory Committee | o . .
meetings was reviewed Principal
The IQAC Coordinator presented the second series test question paper format for
3/3 | S2, 54, 56, and 58, aligned with the structure used in the first series test. The | IQACT
i format was approved following the incorporation of necessary corrections.
= The IQAC Coordinator presented the retest format for 52, 54, 6, and 58 classes,
along with the Assignment 3 format for 54, S6, and S8. The formats were
. after incorporating certain suj estions.
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0004/IQAC-
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Mode : Offline 3/4/2025 | Time ~
30.00 _
No. Action Stafl
by =
r Minutes of Meeting —~ Q
It was decided to conduct the IQAC Internal Audit for the even semester of the \\:’, — "“ét- e
Academic Year 2024-25 (54, S6, S8) and the odd semester (S1 — KTU 2024 ‘ o \ p) A Om- 47)‘9(.1&_9\}01
Scheme) from 11ith to 24th April 2025, following the format provided in the \W( - "
attachments. L é DN SL ng, @Oledch N -
e DQAC Coordinators should communicate any findings related to course = c S e
file verification, particularly non-conformities, directly to the concerned = Tl kaLMMM L > L D L m’ t ﬂ‘} _ W |
department faculty members. 1QAC . S— ; 75,“”;) (M th q_}l) . y
1/4 e Auditors shall complete their audits within the scheduled timeframe and | Coordina -
submit a hard copy of the audit report to the IQAC by 25th April 2025. tor —— =
e Auditors should also verify the final attainment sheets of the course files .
for the odd semester (53, S5, 57) of the Academic Year 2024-25. -
e The details regarding IQAC Internal Audit shall be communicated to — .
faculty members via email from IQAC.
e The list of auditors has been reviewed and approved by the IQAC —
members.
. . . .| 1QAaC -
The committee reviewed and approved the self-appraisal form for the academic n
2/4 Coordina
year 2024-25. or
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No. Action Taken (Meeting Number :0004/IQAC-CR/2025) Action Statu \V
by i
1/4 Internal Audit by IQAC was completed and the report was given to IQAC by | IQAC ~
Auditors
Minutes of Meeting
The meeting reviewed the audit reports submitted by the IQAC. It was
observed that some faculty members had not submitted their course files
and KTU audit files for verification.
15 Dean
« It was decided to send a letter highlighting the non-conformities
identified during the internal audit to the respective Heads of
Departments for further action
o5 The meeting decided to circulate the self-appraisal form for the academic year g’:ﬁiina > sl
2024-25 }aj&aaﬂt\/ members via IQAC mail. e ﬁi”
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Subject : Academic & Administrative Matters

Meeting Numbur:
OOOGIIQAC-CRIZUZS

e Mode : Offline

16/6/2025 ThTIe'12
30.00pm

Action Taken (Meeting Number :0006/1QAC-CR/2025)

Action by Statyg

B No.
- 15 The audit reports were presented in the Academic Council meeting and IQAC
- subseguently circulated to all HoDs.
2/5 The self-appraisal form was emailed to all faculty members. IQAC
i Minutes of Meeting
e | A draft copy of the academic calendar, prepared in line with the KTU 'CQAC .
& calendar, was presented. oroordlnat L
2/6 | The draft version of the student handbook was circulated for corrections. IQAC | e
i’ .
Ji /
| P
IQAC Coordinator Pringpd |
= —
A
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Subject : Academic & Administrative Matters Meeting Number:

0007/1QAC-CRy20

Mode : Offline Time:
30.00;
[ No. | Action Taken (Meeting Number :0007/IQAC-CR/2025) Action by
[ 16 | The college academic calendar for $3, S5, and S7 was circulated to all staff | IQAC
members via email.
| 2/6 | The draft copy of students handbook was prepared.

Minutes of Meeting

The course committees for various common courses were prepared and
circulated for suggestions or changes.

IQAC
Coordinat
or

® It was decided to send emails regarding the course committee,
class committee, and advisory meetings, along with their
respective agendas.
It was decided that the academic calendar for S1
once the KTU calendar is published.

LL

Ed

classes would be prepared
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